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CoursEval Faculty Quick Reference

Log into CoursEval

Log into my.letu.edu.
Click on the Academics tab at the top.

O O O O O

Click on the Course Evaluation link in the sidebar on the left.
Click on the CoursEval link within the page.
You will be taken to the CoursEval site where you can:

»  See a list of active/upcoming evaluations and live response rates

*  Access your past evaluations

Evaluation Report

o  View detailed statistics and comparisons for

each survey answer for one or more courses.

o  View text comments left by survey
responders.

o  Compare your results to your department
and LeTourneau results for the period.

Past Evaluation Reports

o  Access Evaluation Reports from previous
survey periods.

o  Click on the Home icon, click on the blue
text View past reports.

Individual Report

o Provides results for an individual class
section. Statistics on this report are
limited but simple.

mycourseval

| Recent Reports

Evaluation Reports

Individual Reports available to you.

survey Intelligence Report

mycourseval

[l My Reports

There are no recent reports available to you.

View past reports _

mycourseval

Lt Recent Reports

Evaluation Reports

Individual Reports h you.

survey Intelligence Report

Questions about CoursEval? Contact James Epling — Jamesepling@letu.edu



Log into CoursEval

Log into my.letu.edu.
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Thank you for logging in to your myLETU account.

Click on the Academics tab at the top.
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1) Click on the Course Evaluation link in the sidebar on the left.
2)  Click on the CoursEval link within the page.
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Course Evaluations

Your Course Evaluations

Please ensure you Iog out of the Campus Latrs Course Eval syitem upon finishing by
chcking the padiock button. Closing the pop up window does nat lof you cut.
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You will be taken to the CoursEval site where you can:
o See alist of active/upcoming evaluations and live response rates.
o Access your past evaluations.

Live response rates
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Report Unavailable Response Rate

Report has not been released %

2= Past evaluations

Closes Today 1o




Evaluation Report

From the Reports dropdown, click on Evaluation Reports.
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Reports
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|t RecentReports
Evaluation Reports
Individual Reports avglable to you.

survey Intelligence Report

Use the data filters to find the desired evaluation period and year. .
Choose which courses to view (minimum of 1).

Click on the desired output method — view in browser, PDF, or print.

LeTourneau University

Year Period Focus Status Survey
Standard v 2018 v FA2018 v Stu—Fac v Closed b Show Al v
Department Sexrch ©
LETU v Survey Name v Starts with v aa
View Settings.
Comparative

Report Options

Course Number
- Section 10
LETU 9303
(GR18)A
LETU 5604
(GR18)A

Showing 1t0 2 0f 2

@8 Evaluation Reports

¥ STANDARD survey

Responsible Resp.
Close Date Course Name Faculty Rec'vd

Fall 2018 Mod 1 Graduate Eval ~ 5#p 252018

Seminar: Fearing YellowJa
the Sting

Fall 2018 Mod 1 Graduate Eval Oct30.2018 Adv. Recitation

entries




Evaluation Report

View the output of your report. Below is an example of the Evaluation Report.

Fall 2018 MOD 1 Graduate Evaluation

LeTourneau University

FA 2018 CoursEval Results for the courses and period
selected in Step 2:
Course: | LETU 9203 (GR18) A - Seminar: Fearing the Sting Department: | LETU Individual Faculty Results (‘Buzz
Responsible | i 527 vellowacket Responses / Expected: | 8 /19 (42.11%) Yellcinacket |n”th|s SxamElehs
Faculty: *  "Responses” — Count of all
Overall Mean: | 4.2 LETU 5-Point Likert Scale w/NA (115 responses) responses by each response

choice (Strongly Agree

through Strongly Disagree)
Buzz Yellowlacket --- Period Comparisons --- “Individual” — Statistics for all
Instructor Questions Responses Individual LETU all responses received.
sala(u[D|sp|n|mean| Z | N |mean|"%| N [mean| T Period Comparisons
Dev Rnk Rnk .
+ The department comparison
Q1 |The instructor was prepared to lead the class. 5|3(0|0|0|8| 46 | 48 |404| 4.6 | 38 [4.TK| 4.6 | 42 (“LETU" in this examp|e),

Statistics for all departmental
results.

"All" - Statistics for all
campus results.

The instructer clearl icated th tati
Q2 e instructor clearly communica € expectations s l2l1lolale| a5 | 71 B WAER BN a7kl aa | 21
for me to be successful in the course.

Assignments and/or tests were relevant to the course

3 . )
o content and instruction.

5|2|1|0|0|8| 45 | .71 |403| 46 | 25 |46K| 4.5 | 37

The instructor returned assigned work in a timely
Q4 |[manner so | was able to effectively track my progress S(2|0|1|0|8| 4.4 | 99 |401| 4.5 | 34 |4.6K| 4.3 | 37
through this course.

i ea Average ot response
Q14 | have a better understanqlng of God, the world, others, 2020200l 07| a1 23 |385| 4.4 | 29 |45k| 4.3 | 30 a
or myself as a result of this course. d De andard Deviatio
This course helped me make connections between the ariatio O e mean. A lo
Q1s _ P . ) 4|0|3|0|0|7| 41 | 99 |384| 44 |27 [44K| 43 | 35
subject matter and the Christian faith. andara de o) a e a
e data po end to be ve

Rezponges: [SA] Strongly Agree=5 [A] Agree=4 [U] Undecided=3 [D] Dizagree=2 [SD] Strongly Disagree=1
Pet Rnk: Percentile Rank (100 is best, calculated vs. precise Mean)

Faculty: | Buzz Yellowlacket

Question: | What specific activities did the instructor do to that positively contributed to your learning experience? OVer a large range of value

Response Rate: | 62.50% (5of8)

The instructor sent multiple emails throughout the unit providing instruction on the topics for the given week. | found this 1o
be helpful as  fearing the sting is not easy, and these regular messages helped in providing clarity on the subject. Q

The instructor is very knowledgeable on the subject matter. | feel that the instructor really took the time 1o have the lessons
and devotionals relate to each other.

Lo

3 | Sent out emails explaining what the reading was about

| have really enjoyed this class and that he opens up the homewerk solutions after they are due where you are able 1o see
4 | what you did right/wrong. This helped me see if | was understanding the chapters correctly or if | needed to relook at them
befare my quiz.

L0

5 | I felt like the instructor has superior knowledge of all aspects of this class.

Faculty: | Buzz Yellowlacket

Question: | What could the instructor have done to improve your learning experience in this class?

Response Rate: |62.50% (5 of §) Click on the magnifying glass to

see the entire anonymous

submission associated with a

-

Mothing.

specific comment

[*]

Mathing, | theught the instructor was great.

(@ new screen will open).




Evaluation Repor

OPTIONAL: You can customize the output of your report by utilizing the
various option features. Descriptions of these options can be found on the
subsequent pages of this document.

LeTourneau University

Type Year

Standard v 2018
Department Search @
LETU V. Survey Name

Report Options

8 Evaluation Reports

Focus

v Stu—Fac v

¥ Show Al v

Search

Show 0 ¥ entries
Course Number Responsible  Resp.  Resp. Inchide  Access
- Section 10 Survey Name. Close Date Course Name Faculty Recvd B, Role
LETU 9303 Fall 2018 Mod 1 Graduate Eval 599292018 Seminar: Fearing YellowJa s 9 2 °
(GR18)A the Sting
LETUS604 Fall 2018 Mod 1 Graduate Eval ~ 0¢:30.2018  Adv. Recitation YellowJa s J [ °
(GR18)A
Showing 110 2 of 2 entries . n Net
e i  veu | por | i
: Comparative ¥ ;| STANDARD survey ¥ |
Report Options
Report Options
Numeric Results: Compare Performance Against: Layout Options:
Include graphs with data tables W Staneach Course's regort an 2 new
page
®  Include data tables only (No Graphs) Courses: @
Al
Do not include Numeric Results in report Sroug repart sections by sub-cavagary
Text Results: Courses in the same department @
¥ Include Text Responses Evaluated individuals: Show links 1o adit text responses @
# Al
Focus Optiens: @ Snow links 1o view 2ll =it responzes
® Al © Course-based ony #  Individuals from courses in the same department from sach participant
Peoplebased only CompareBy: @ o
Graph Options: Perceile Rank
Snow panemed bars on graphs @ Compare Against: @ Options for Comparative View anly
¥ Snow data labels nextto graph bars @ “Mean v Layout Options:
h Farce report ta show questions in the
Core Statistics: @ order they appeared an the survey
" @ Frequency L]
ean Distribution Custom Report Footer: @
Group Medizn ® Count
Opions for Indis w only
M/A T
A court Percentage v General Optisns
Both @ Show assessee’s picture (if available) in
report header.
more.. @
PDF page options Show overall report last )
Medizn Variznze ® Lemer O Lega A4 Show Question Category comments,
Mode #  Standard Deviation ® Forrsit © Landscape ')
Low Standard Error Results Display Options:
High Show BOTH questions and combined
results.
Highlight: @
Mean © Group Median © Nether Snow combined resulis ONLY. @
Header Options:
#  Show questions ONLY. @
¥ Display Cverall Mean by Response St @
Feedback Options:
¥ Snow feadback onreport @
Show Feedback at the top of the report
in print view
L]




Evaluation Report

S+ oo Evaluation Report View
G \ » Comparative and Individual
. e — * There are two basic types of Evaluation Report

views: Comparative and Individual. Select the type of report to view
from the drop down list labeled View.

*  Choosing Comparative vs Individual/Individual (All)/Individual
(Faculty) results in the same output for faculty (Note: Individual
(Student) is not utilized).

*  What is enabled by choosing Comparative vs. Individual are the
unique options available specifically for comparative or individual
reports. (See further in this documentation for descriptions of these

< [~ options.)
- »  Settings
 ———— . +  STANDARD Survey Default — Choose this setting to show the default
- view established by LeTourneau University.
\ ) »  System Default — Choose this setting to show CoursEval’s default
view.

Numeric Results

Include Graphs with Data Tables — Adds bar chart showing mean data for each question for faculty, department and university.
Include Data Tables Only (No Graphs) — Best used for simple, clean reports.

Do not include Numeric Results in report — Only text comments will be shown.

Text Results
Include Text Responses — If this option is left unchecked, no text responses will display.

Focus Options

All = Includes all of the questions on the report.

Course-based only — Includes only course-based questions on the report. [This category is not currently in use at LeTourneau, so choosing
this option will return blank results.]

People-based only — Includes only people-based questions on the report.

Graph Options
Show patterned bars on graphs — Adds distinct patterns to value bars (best for printing in black and white).
Show data labels next to graph bars — Adds numerical value of means next to bars on graph.

Core Statistics

Statistics are calculated per question on the survey. Mean and Group Median selections also apply to Performance Comparisons if selected.
Select Data Table Columns.

N — The number of responses for a question. This statistic is not optional and will always be displayed.

Mean — Average of responses.

Group Median — Calculated estimate (Interpolated Median) of where the true median would have been had there been less granularity in
the scale used. This can be useful measure for situations where the total range of answers to a question is relatively narrow (eg Likert scales).
N/A Count — Number of times Not Applicable was selected for a question when the option is present. N/A responses are not included in the
total count of responses.

Frequency Distribution — Shows the percentage of the total count of responses, the actual counts for each response, or both.

More... (Additional Statistics)

Median — Display the midpoint of the distribution of responses. If there is an even number of responses, the median is the average of the
middle two.

Mode — Display the response that occurs the most. If there is a tie, all responses are included and separated by commas.

Low — Display the lowest response value.

High — Display the highest response value.

Variance — Display the measure of how far a set of numbers is spread out. If all responses are equal, the variance is 0. A small variance
means the responses are close together. A large variance means the responses are spread out.

Standard Deviation — Display the variation from the mean. A low standard deviation indicates that the data points tend to be very close to
the mean; a high standard deviation indicates that the data points are spread out over a large range of values.

Standard Error — Calculates the confidence interval for the mean.

Highlight
Choose the option to highlight the Mean column, Group Median column, or neither in the report.

Header Options
Display Overall Mean by Response Set — Shows an overall mean score at the top of the evaluation report.



Evaluation Report

Compare Performance Against
This option allows comparison values that will appear on the right side of the report.

Comparisons can be made...

« with all courses in the same survey (eg Fall 2018 Mod 1 Undergrad) by selecting “this survey” or

« with results from all surveys in the same assessment period (eg all Fall 2018 survey responses) by selecting "Entire Survey
Period”.

Courses
All = Each course with other courses assessed in the same survey or period.
Courses in the same department — Each course with other courses in the same department on the same survey or period.

Evaluated Individuals
All = Check this box to show the comparative response results for the entire university.
Individuals from courses in the same department - Check this box to show the comparative response results for your department.

Compare By

Choose how to compare individual performance against department and university results.

Percentile Rank — Percentage of scores in its frequency distribution which are the same or lower.

Decile Rank — Each number corresponds to an increment of 10 percentage points. Looks like a rating scale of 1to 10 where 10 is

the best.

Quartile Rank — Each number corresponds to 25% of the population. Looks like a rating scale of 1to 4 where 4 is the best.

Symbolic based on percentile rank — This Individual compared with others: [--]=0-10th  [-]=10th-25th [=]=25th-75th
[+]=75th-90th [++]=90th-100th Percentile

Symbolic based on standard error ( -- - = + ++) — This Individual compared with others: [--] Much Lower, [-] Lower,
[=] Similar, [+] Higher, [++] Much Higher
Symbolic based on standard deviation ( -- - = + ++) — This Individual compared with others: [--] Much Lower, [-] Lower,

[=] Similar, [+] Higher, [++] Much Higher

Compare Against
Select the statistic used to compare the “Compare By" data chosen — the Mean or Group Median (see Core Statistics above for
descriptions of Mean and Group Median).

Custom Report Footer
[Feature not available to faculty security role]
The text entered in this box will appear at the bottom of the report.

PDF page options
This allows you to change the size and orientation of the PDF output.



Evaluation Report

Layout Options

Start each Course’s report on a new page — Creates a page break between courses when viewing 2 or more course reports at once.
Group report sections by sub-category — Groups the report according to the sub-categories that are set up in the Question Manager.
Show links to edit text responses — [Feature not available to faculty security role ]

Show links to view all responses from each participant — Allows you to see the entire anonymous submission associated with a specific
comment (enables the magnifying glass icon to appear on the survey next to the text comments).

Options for Comparative View only
Layout Options — Force report to show questions in the order they appeared on the survey - displays the questions in survey order.

Options for Individual View Only

General Options

*  Show assessee's picture (if available) in report header. — Function not currently used.

+  Show overall report last — Normally in Individual view, the overall questions come first followed by a separate report for each
individual. This option generates the overall report last.

*  Show Question Category comments — Displays comments for individual faculty members, if any were entered on a survey's question
category screen.

Results Display Options

These options allow you to include or exclude a sum total of course results (per course) in addition to the results per question.

*  Show BOTH questions and combined results — Groups results by category and subcategory and displays the combined results below
the question summary.

*  Show combined results ONLY — Removes the results listed by each question and only displays the combined results.

*  Show questions ONLY — Displays only the results listed by each question and does not include combined results.

Feedback Options

[This function is not utilized.]

Show feedback on report — Choose to show Results Feedback in the Evaluation Report.

Show feedback at top of report in print view — Results Feedback will appear at the top of the report when printing.



Past Evaluation Reports

From the Home page, click on text View past reports.

mycourseval
@& W © &

Home Reports Help Exit

[l My Reports

There are no recent reports available to you.

1) Use the data filters to find the desired evaluation period and year
Tip: Choosing Show All lets you see all of your evaluations.
2)  Choose which courses to view (minimum of 1).
2a. If you have multiple years of evaluations, you may need to increase the
number of entries shown to be able to select all of your evaluations.
3)  Click on the desired output method — view in browser, PDF, or print.

LeTourneau University

Type Year Period Focus Status Survey

Standard v 2018 v FA2018 v Stu—Fac v Closed v Show Al v
Department Seach ©

LETU b Survey Name v Stars with v an

View Settings

Comparative ¥ STANDARD survey,

Report Options

@@ Evaluation Reports

Course Number
- Section 1D Survey Name Close Date Course Name Role
LETUS303 Fall 2018 Mod 1 Graduate Eval ~ Sep25.2018 Seminar: Fearing v (7}
(GR18)A the Sting
LETU 9604 Fall 2018 Mod 1 Graduate Eval ~ 0¢130.2018  Adv. Recitation ©
(GR18)A
Showing 1 to 2 of 2 entries ¢ -

10



Individual Report

From the Reports dropdown, click on Individual Reports.

mycourseval
© =

Help Exit

Lo Recent Reports

Evaluation Reports

Individual Reports huu.

Survey Intelligence Report

1) Use the data filters to find the desired evaluation period and year.
2)  Click on the desired output method (view in browser or PDF) for the
desired course.

LeTourneau University

mycourseval

- Conarve Murber
Survey Period - Saction ID Conrse Nave

Fall 2018 Mod 1G pEval FA18 LETU9303A Seminar: Fear the LETU 1 YellowJacket

Fall2018 Mod 1G eEval FA18 LETUS604 A Adv. Recitation LETU 1 Yellowlacket Ayl

Showing 1 10 2 of 2 entrie

1



Individual Report

View the output of your report. Below is an example of the Individual Report.

Fall 2018 MOD 1 Graduate Evaluation LeTourneau University

FA 2018 CoursEval
Course: LETUS303 (GR18)A-Seminar: Fearing the Sting Department: LETU

“":ﬁ;‘;;g'f Buzz Yellowlacket Responses / Expected: 8/ 19 (42 11%)

Faculty: Yellowlacket, Buzz

Category Section: Instructor Questions Course Evaluation Questions - Revised 2014

The instructor was prepared 10 lead the class.
The insYudor clearly communicated the expectations for me
Assignments andior tests were refevant to the course. .
The instrucior returned assigned work in a tmely manner so
NSIUCIOr fReADACK ON ASSIGNMENts. QUEZIS anC SIS was

The instrucior effectvely answered questions about content The mean of the responses for
The instructor was accessible for consultaion each question appear here. The
The instructor created an emironMent that promoted black line on the right side of each

colored bar indicates the standard
deviation for that question’s
responses.

The ins¥ucior used technology efectively 1o facilitate
AS 3 result of is course, | am more condicent in my
Ifeel that thes course helped me develop he skills needed
1 am adie 10 conned the lopics AISCUSSed I class 10 other
| can use whatl learned in this course to criically
I have a belter understanding of God, the world others. of
This course hedped me make connections between the subject .

[E] Strongly Disagrea1 (D] Disagree=2 [C] Undecided=3 [B] Agrea=4 [A] Srongly Agree=s

X Statistics Frequency Response

E  Questions *

. Mean Med. Mode o [EDCBA|Re NA Exm
The mstrucior was prepered o sad S cdass 49 5 S 43 3s -3 0 19
The mbrutior doarly commenicaind Pe arpocistons 45 5 5 7 128 s 0 19
me 1 Yo ssccossid n Be coursa
Aszgrenonis andicr tests wers relovart © tho coursn 45 5 5 7 1258 s 9 19
conert ane rainclon
The nstrucior retumed assignod werk i a lemely marmor
33 | wars adie B efiocively Yack my PGS Prough ths 44 L s e ] 28 8 0 19

couwrse
Insrucr feeiack on FSEgrTents, Quiiies andd wesls wans
neghd i luenng my understandng of My skids e - L 1.08 1- 223 8 0 19
fefabion 1 Be coTse

The nstrucior eflectvely answersd Questons about

4 4 5 1.07 1123 7 1 19

oniert. mugrmont:, andir procoduts
The srstructor was accessitie ke corsutsion 44 B - 49 43 7 1 19
T‘m Nstrucr crested e enveoremend hal prameied 42 5 5 88 214 7 1 19
‘oarrry)
The instructor used chnoiogy effectvely © faclilsle 41 45 5 1.05 1124 8 0 19
leaming rade ander octude of ¢l tree
As 2 resull of hiis course, | o more corfident in oy 4 45 5 112 1214 8 0 19
nowindge of S fiold of study
| foel thal Pri course heped e deveiop De shils neoded 41 45 5 92 214 8 0 19
19 be succossiyl in $hs course, i collego, &r i 3 Carper
| arm atie 10 connect the lopaes dacussod = cass o ofher 4 45 5 1.12 1214 8 0 19
noalodge or exporences
1 2o poe whatl | lesrred N B coumso 1o cofcaly ovalusto 42 45 5 22 224 g 0 19
srgunerts, deas, and ports of view
l’.xve'.l botinr understandieg of God, the workd, athors, or 41 4 5 22 2213 - 1 19
myset! 3% a rewA of ths cowse

I Tha course telped me make commecsors botanen Sa 41 5 5 o0 3 P - 1 19
subioct matier and $e Clestan (h

NA respormes ncaio $iat the parsceant folt Swy & nct have o

formaton of axperence reQured 10 fespord 10 A guosiion ’|2




